
 

Marketing and Communications Intern 

United Way Galveston County Mainland plays an important role in building our community. Our Mission is to 
lead and unite our community resources in transforming lives. 

We are a nonprofit organization that advocates priority issues to help make the greatest difference. We focus 
on bringing partners together to improve Basic Needs, Income, Health and Education of all people. 

STATUS:  Unpaid Internship 

POSITION OVERVIEW: 

United Way of the Galveston County Mainland is seeking an enthusiastic, creative, and dependable marketing 
intern with interests in the nonprofit sector, communications, writing, and design. In this position, primary 
responsibilities will include supporting the Marketing & Communications department with inbound marketing 
requests from other divisions as well as helping us execute our strategies- including creating graphics, making 
website updates, creating content for e-newsletter and social media channels, collateral materials, 
proofreading, prepare and publish  communication materials and taking photos at key events. Through this 
internship, you will also gain hands-on experience using digital tools such as Adobe Creative Cloud software. 
Normal business hours are Monday through Friday from 8:00 a.m.-4:30 p.m., but the intern schedule can be 
flexible according to school schedule.  
 
KEY RESPONSIBILITIES:  

 May assist in the writing, editing, and proofreading of marketing content for both digital and print 
materials 

 Create, optimize and resize digital graphics 
 Help collect digital metrics for use in analytics reports 
 Assist in the monitoring of social media channels and sharing content related to United Way’s key 

priorities and impact areas. 
 Assist in creating and publishing communications materials such as press releases and media requests 
 Other assignments as requested by marketing team 

 REQUIREMENTS: 

 Desired Backgrounds Include: Communications, Social Media, Graphic Design 
 Previous technical experience working on a website and professional social media preferred 
 Basic proficiency and access to Adobe Creative Suite Software 
 Strong writing skills, both written and verbal 
 Strong attention to detail 
 Ability to work under deadlines 
 Strong knowledge of Facebook and Instagram for a business or organization 

United Way Galveston County Mainland, Marketing Director, ahanley@uwgcm.org 

United Way Galveston County Mainland is committed to hiring individuals who reflect the diversity of the 
communities it serves. 


