Contract Event Manager – Fundraising and Community Engagement
Position Overview
United Way Galveston County Mainland (UWGCM) is seeking a highly organized, relationship-driven, and results-oriented Contract Event Manager to lead the planning, execution, and growth of fundraising and community engagement events. 
This role is responsible not only for coordinating high-quality events, but also for helping drive sponsorship revenue, donor engagement, community visibility, and measurable fundraising outcomes. The ideal contractor brings strong execution experience, corporate partnership relationship management skills, and a proactive approach to achieving fundraising goals while maximizing resources and vendor partnerships. 
This is an independent contractor position with anticipated annual renewal based on performance, fundraising outcomes, and organizational needs. Individuals engaged in this capacity are not employees of UWGCM and are not entitled to employee benefits, including but not limited to health insurance, retirement plans, paid time off, or unemployment insurance.
The contractor will maintain full control over the manner and means of performing the work, subject only to the requirement that agreed-upon results are achieved. The contractor is responsible for all taxes, withholdings, and other statutory, regulatory, or contractual obligations arising from compensation received.
CORE RESPONSIBILITIES
Event Planning & Execution
Lead planning and execution of approximately:
4 corporate partner fundraising events annually
2 UWGCM campaign or signature events
Develop detailed project timelines, run-of-show documents, vendor plans, and execution strategies
Coordinate all event logistics including venue, catering, rentals, AV, signage, and staffing
Oversee on-site execution
Corporate Partner Coordination
Serve as primary contact for corporate partners and sponsors
Align partner events with UWGCM goals
Provide guidance regarding fundraising strategy and logistics
Build and maintain strong professional relationships with sponsors, vendors, donors, and community stakeholders
Fundraising & Revenue Accountability
Assist in securing sponsorships and donations
Track commitments, donor benefits, recognition deliverables, and event-related revenue
Monitor event budgets and recommend strategies to maximize return on investment
Collaborate with UWGCM leadership regarding fundraising targets, sponsorship pipelines, and event performance metrics
Provide post-event financial summaries including:
Funds raised 
Sponsorship performance
Attendance metrics
Expense reconciliation
Recommendations for future growth
Marketing & Promotion
Coordinate event promotion efforts in coordination with UWGCM staff and marketing resources
Assist with social media promotion, sponsorship recognition, and community outreach efforts
Manage event registration platforms such as Eventbrite
Ensure consistent branding and sponsor experience across all events
Post-Event Follow-Up & Reporting
Coordinate acknowledgments and sponsor recognition follow-up
Conduct post-event evaluations and provide recommendations for operational and fundraising improvements
Maintain organized records of event plans, sponsor commitments, invoices, and vendor agreements
QUALIFICATIONS
3+ years in event planning or project management, fundraising events, or nonprofit development
Demonstrated ability to manage events independently from concept through execution
Experience working with sponsors, corporate partners, donors, or community organizations preferred
Strong organizational, communication, and relationship management skills
Ability to manage multiple deadlines and events simultaneously
Familiarity with event platforms and marketing tools
Self-motivated with strong problem-solving and budget management skills
PERFORMANCE EXPECTATIONS & COMPENSATION STRUCTURE
Anticipated Event Deliverables and Revenue Goals
Campaign Kickoff – August, $7,000
Campaign Thank you Luncheon – February, $1,000
DOW Golf Classic – February (pending course renovation), $90,000
DOW Fishing Tournament – October, $55,000
New fundraising event (Field Day/cook off/music festival,) $35,000
Additional community or campaign-related fundraising event(s) as assigned, $20,000
Compensation Approach
Flat event management fees upon successful completion of event deliverables
Incentive-based compensation tied to sponsorship procurement and/or fundraising milestones
Reimbursement of pre-approved event-related expenses

Specific payout structure, fundraising targets, and milestone expectations will be finalized in contractor agreement discussions.

Contractor will submit invoices following completion of agreed-upon deliverables and reporting requirements. 

